ODOT TRANSIT PROGRAMS

ROLLING STOCK & ACCESSARY PROCUREMENT
PROCEDURES:

1. Go to the State Central Purchasing web site:
https://www.ok.gov/dcs/solicit/app/contractSearch.php

2. Enter Motor Vehicles in the Keyword Search.

Statewide Contract Search

Enter Requisition Number: Enter Keyword:
| [motor vehicles % Enter Motor Vehicles in the Keyword Search

W LISTING 1) PRINTABLE LIST STATEWIDE CONTRACTS
5035 ) Vehicles, Cars and Tracks.

Agricutture, Trees and Brush Maintenance Eguipment Awarded
Garbage Trucks Addendum 3 added for last renewal [ Awarded
SW240 Fire Trucks Awanded
ADA Transit Buses Awarded

Retumn to Home

Select the cormesponding Solicitation
Mumiber for ADA Transit Buses

~opynght £ 28 Stabe o T

Polickes | About Oldahoma’ | Feedback



https://www.ok.gov/dcs/solicit/app/contractSearch.php

4. The Solicitation Detail attachments will have all of the information
needed to purchase vehicle from a list of approved vendors to choose
from as well as the vehicle specifications and amendments.

- Solicitation pdf Complete Solicitation Packet
VEHICLE SPECS Solicitation Zip Zip file containing the individual S
: -Am Amendment pdf The deadline for questions to be su
"""""" SW797-Amendmenti Amendment pdf Amendment announcing extension
SWT Amendment pdf Extension of closing date to 5/20/1
"""""""" 97 Contract Front Pag 14-2016 Contract pdf Contract Front Pages including Ve
Alliance - Section K Documents Contract Zip Alliance Bus Group - Section K Doc
Allilance - Sections M & P Documents\ Contract Zip Alliance Bus Group Sections M & P
Alliance - Alloona Tesis \ Contract Zip Alliance Altoona Test Documents (
Creative Bus Sales Contract Zip Creative Bus Sales Documents - S
John Vance Motors Contract Zip John Wance Motors Award Docume
Masters Documents and Section | Contract Zip Masters Transportation Award Doc
Masters - Section L and N I Contract Zip Masters Transportation - Sections
Motor Coach Indusiries / Contract Zip Motor Coach Industries (MCI) Awar
W, Mational Bus Sales & Leasing / Contract Zip Mational Bus Sales & Leasing Awa
7-Addendumz Addendurm pdf Addendum announcing cancellatio
dealers remain the same.
SWTST-Addendum#2 Addendurm pdf Addendum to announce increase in

SWY9T-Addenduma#3 Addendum pdf Renswal for 8/7/15 - 8/6/16 and an

5. The agency then builds and sends a copy of the purchase order to the
vendor and their project manager at ODOT. (Example A)

EXAMPLE A



PURCHASE ORDER

Agency Name P.0. DATE REQUISITIONER State Contract I
Address
Telephone Number

07/ 20/2017 Name MK

The following number must appear on all related
correspondence, shipping pepers, and invaices: PoO. HUMBER: JOOOOOKKX

[+ B

ohn Vance Motors
P.O., Box 400

uthrie, O 73044

DESCRIPTION UNIT PRICE TOTAL

fooessible Minans £38,453.00 115,355.00
W/ Dusal Power Coors £1,%00.00 55, 700,00
WiMzrud Ramp 0,00 0.00
Fold Avey Se=t =1, 172.00 3,516,000
Back wp monitor . 5257300
Interior Seating Carker

& pecsible Minivns
W/ Dus=l Pover Coors ey $115.353.00
W/ Manua Ramp -
Back wp Monitor

Interior Seating Cerker

6. When the vendor contacts the agency that the vehicle(s) are ready to
be delivered the agency will contact project manager at ODOT with the
date of delivery and all updated information.

7. The project manager will schedule a time to come to the agency and
conduct the post audit delivery.

8. When the post audit delivery is complete and corresponding paperwork
IS signed, the project manager will complete and file the necessary
paperwork for payment.



9. The agency will input the newly procured vehicle information into
MYLEOnet and their ODOT project manager with review, make any
necessary adjustments and approve.



